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1l.Install

First, opent wfhéee bobfviseral website

htsg/ppww. ot pos. com

Thecnl i cEINMMIpage fa (RN click on

Ml button, download the .l atest installati

After the download is complete, then run

Ot pos Desktop. Ret.aiYlou Setl yp .neERx x oexd i ck

buttons and you wilukciessfall ytloae sofutrwaoenp:

ol

Lros
Otpostor
Retail

After the installation, you will see the

desktop of your computer, double click on |

2.Sign In/Sign Out

21Sign I n

Il f this is the first time to run the pro


http://www.otpos.com/

parameters of thEKITTMIPEN n®' t ok open t he

configuration window.

Setup Database

I f you are -ailsomeg wersgiaoimd, use the system'
dat abase difr eycotul yhave more than one registe
the MySQL database, fill in the Iink par ami

t (INIEY o vt t on to create a data sheet an

dat a.



C:\Users\Administrator\Ap

Initialize and Save

After the database is set up, the prog

again. Enter us ddenfaamel,t : paososampornrtpias swor d
1234
Select the |l anguage, such as English,

CliSdlellt o access them&P@Bdoswst em's



—

. :

Notlef youf iR the next time you | og i

system, the system will automatically fil!/

You can also click on the eye icon to displ

Remember me




22Si gn out

Once you have entered the POS system, yol

clicki nilEHYi coe in the | ower |l eft corner.

B

3. Dashboard and Left menu bar

The menu bar on the | eft of t he main wini

shortcutoderrateiasry.



10:02 AM

Wednesday, April

Good Morning, Admin !

4. Menu

Clicllomnthe |l eft side of Menu to expand &




X Menu = ol e

Sales v
Invoice v
Purchase v
Inventory

Expense

SHGLA  Customer N

Reports v

Employee v
Settings v

Tools v

KR
/

Help v

AM

ay, April|

Admin !

5.Settings

Before we start wusing the system, we hav

set wupas suitcthir @r matt@tnegor i es, and ticket pr
51.Ter mi nal

You can edit (NaemeintocmaioanPrinter, Phol
Scalbé the POS terminal device that you are
betderforget R click



Here, we only choose barcode scanner and
support OPOS window, if your equipment i s |
anythhege dare barcodefmsd uagnnearnsantdh @d ado e ot

need to set it up.

52St or e

On this page you can set up the store col

address, and wupload your company |l ogo and
signature ®Bor the invoic
52.1.Add

I f you're «astiong &essaond of the software,
directly behind the default store to edit
stored¥icnl itchke upper right corner to create



Actions

Create and eodui tc awni neddoiwi, tyhe name i nfor mat
and set up the note for the receipt. For e
Thank you for shopping. Those greetings wi |

receipt. AERbuttthant cl i ck

Store name

Address

53Printer

The Pridcddwri ssimainly used to set up our F
such as receipt printers and | abel printer:
Firsth¥dicn itctke upper right corner to enter

i nformation setting window,;



First, we want to give the prf¥Er an ea

Bl Then select the window type of the pr
USsB window, RS232 COM window, etc. Then we
printing papecommobear i dtdstwoa the market,
and the other is 58mm.

I f your printer supports the cash drawer

cash drawer, vyou[ YR p/td oin.t he

Last,Wbiuck on on the top right.

Receipt Print
Ethernet
- Please Select -

[] Connect the Casl




54Categories

Category window, you can define the name

t he metthddcva ltcawl ate the profit.

Cl iNHoB-Ee®on the top right.

o o X

Add a Category

Actions

v w

| mprove information such as Name, How to
Description. Thearoe carf e utl rart ee gways profi t .
conventional algorithm, which uses the sal
The second one to calculate gross income i

ticket sal es

cl i Efbuttonsave it.

How to Calculate Gra

Regular (Sale Price




55Di cti onary

In the Dictionary window, you can set th

expensed tefmt he
Cl ilK'molgeon the top right, open the crea

I n the Type selection box, we select the

Name box, ahenhhent8®rin Val ue. Just | i ke t he

XL, XLXand etoc.

56Supplier

I n the Supplier window, create the name

suppl i eirt eomi t he

56.1Add Supplier

| GO, cIEEEEEbut eonthe top



AddSupplier

City

Ent ersutplpd i @oampany Name, Address, First N
Last Name, Town/ City, Phone, State [/ Provi
Postal Code.

ClicfP¥Rtetton in the upper right corner t

First Name *

Last Name

562Print

I'n MY i st windG@butbhckhbbolie to print ot

suppliers in the current 1ist.



Copies
Layout

Color

5.71 t ems

I n the I tems window, wei tceamsdse€anet hbecod:

classification and sales price, and al so s

571.Thumb Vi ew

Thumb View, wa&ay eafs diospglheying thumbnail s.



572.Create a new item

I'n B! i st wind{XIElEYibctt ohein the upper
corner to open the create new item window.
modi fi caittieomatt oalar eady exi stze, syoh aancolr

t (Bfffbutton and create a new item.
































































































